
Exporting Your Saved Forms 
From Form Simplicity 



•  First, log in to Form Simplicity using your NJ Realtors® login, then click on 
“Active Transactions” or “Active” from the navigation (the process is the 
same for Archived transactions)




•  Next, open the transaction that you want to export.




•  To export the entire transaction, click on the topmost checkbox under 
“Forms” and under “Files” to select all the items


•  Then, go to the “SELECT COMMAND” dropdown menu, and select 
“Download” to download the transaction.




•  That’s it! The forms are downloaded to your computer in a zip 
file with all the forms/files from that transaction. 


•  Repeat this quick process for all transactions you want to 
keep for your records.


DONE! 


